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   JOB DESCRIPTION
(Position)
	Based at:
	NWT   Johannesburg .
Cnr Shaft & Main Reef Rd .

Roodepoort



	Reporting to:
	Parts Manager


	Position overview / summary:
	Parts warehouse Receiving Person 


	Job description (role responsibilities and key activities):
	Receiving  parcels on a daily basis from the manufacture & other supplier’s . Accurately checking invoice to physical parts / quantity & binning stock order’s only .Picking  on debtor invoice’s , cash document’s & workshop daily .
Housekeeping , Security  & Perpetual stock count’s are standard practice.

Will work hand in hand & share responsibility & be accountable with the  despatch clerk .


	Contact Individual
	Abdulsamad Latif 
083 626 0124 




