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   JOB DESCRIPTION
Vehicle Invoicing Clerk
	Based at:
	Midrand


	Reporting to:
	Financial Manager


	Position overview / summary:
	Preferably Kerridge experience. 
Matriculated.

	Job description (role responsibilities and key activities):
	Vehicle stock controlling and invoicing. 
Issue orders for outwork, workshops and parts for reconditioning and
Fitments. Process outstanding invoicing to orders.

Create new files for vehicles coming into stock. Control 
Prepare and check deal files for Audits. Assist auditors.

Admin support duties.



	Contact Individual
	Alet Barrows
011 347 8104 fax 0865210222




